
October 29, 2004
CURRENT PRACTICES

PART I: PRE-BAPTISMAL CELEBRATION
Phase 1:  First contact


People phone: what happens?  First, make sure they are informed:

1. When the baptisms and preparation meetings are held, and that both parents and godparents must attend.   This is true even if they have previously attended preparation meetings.  Why?  Because their presence is not as customers, but as partners – their past experience can enrich the meeting for the others for whom it is a first time.

2. Requirements of godparents.  According to canon law, these are:

a. You MUST have at least one godparent.  You can have two, but the second one (according to an ancient tradition) MUST be of the opposite sex as the first.  Any additional persons are admitted as witnesses.  If you cannot find a godparent, the baptismal minister can suggest someone from the parish.  The parents of the child cannot also be the godparents.

b. The responsibility of a godparent is to help the baptized person lead a Christian life in harmony with baptism and to fulfill faithfully the obligations connected with it.

c. To be a godparent, you must:

i. Be at least 16 years of age

ii. Be Catholic (Roman Catholic, Ukrainian Catholic, Maronite Catholic, etc.) who has received the sacraments of Confirmation and Holy Communion and who practices their faith and leads a life in harmony with the faith

d. Members of an Orthodox Church (e.g. Coptic Orthodox, Greek Orthodox, Armenian Orthodox, Russian Orthodox, etc) can become a godparent, but only if the other godparent is Catholic.  Members of any other Christian church cannot become a godparent, but may be admitted as a witness instead, along with a regular godparent.  Non-Christians cannot be admitted as either godparents or witnesses.  As with godparents, a witness must be of the opposite sex as the godparent, and there can only be one official witness along with the single godparent.

3. Inform them that the meeting is for adults.  We don’t expect parents to separate themselves from their baby, but older siblings should be kept at home if possible (if truly impossible, bring them – it is better the have both parents with the kids than no kids but only 1 parent).

4. Check age of child.  If 7 years or older, refer to Faith First Program Coordinator before continuing.
5. Filling out of baptism info sheet (usually done over the phone) and placed in baptismal folder.

6. In general we do not do private baptisms, unless authorized by the pastor or head of the baptismal committee.  Families who have a special connection with a baptismal minister (family friend, relative, etc) may request to have that minister participate in the regular celebration with the usual minister and perform the actual baptism.  Families always have the obligation to attend the regular baptismal preparation meetings (i.e. no private preparation – we need their participation, as they have something to contribute to the others!)

Phase 2: The meeting

Each family wishing to have their child baptized must attend ONE preparatory meeting, held on the Thursday prior to the Sunday of the baptism.  Those required to attend are:  the parents (if Catholic), the godparents.  

The meeting starts at 7:30 pm, and is led by the baptismal team couple and the minister of baptism for that celebration (who arrive 10-30 minutes early to set things up).  Each baptismal minister has his own method of leading a meeting.  It lasts a maximum of 1.5 hours.  

There is a schedule, which determines which couples and which minister are on for a particular baptism.  (The head of the baptism ministry is responsible to maintain the schedule.)  If the couple cannot make it, they are required to get themselves replaced by swapping with another couple.  If the minister cannot make it, he should have himself replaced for the meeting.  If that is not possible, he asks the couple to lead the evening alone.

Please note the following checklist for setting up:

1) Paschal or other candle and lighter.

2) Baptismal info sheets (to be verified by parents).

3) Pens.

4) Baptism surveys – Faith & Morality questionnaires (choice).

5) Baptism magazines with donation envelopes inserted in them.

6) Godparent folders (1 per family or child being baptized).

7) Meeting Agenda.

8) Scripture readings sheets (Discussion and Sharing Questions).

9) Baptism video and functioning VCR/TV if using this.

10) Practical Details sheets.

11) Baptism Celebration readings/prayers for readers to see.

If the couple has to lead the meeting, please note Appendix 1 as a suggestion for how to lead a meeting with the video.

Please note “Appendix 2: Practical Details” for things to take care of and mention at some point within the meeting.  The following points should be emphasized:

1.
At end of meeting, we have to assign 4 readers (First Reading, Psalm, Second Reading, Intercessions).  If it is very difficult to get 4 (e.g. a small group with only 1 or 2 babies being baptized) the reader of the First Reading can do the Psalm as well.  The texts are selected according to the method proposed by the baptism presider: either chosen by the presider, or by the readers.  We give practice copies to people to take home.

2.
At the meeting, the baptismal info sheet is verified (and completed if necessary).

3.
Regarding contributions:  baptism is free.  We give envelopes for donations, so people can receive a tax receipt.

4.
The baptismal survey is presented to the parents and godparents at the meeting, and time is taken so that each person can fill out at least ONE of the two surveys (their choice).

5.
We offer a selection of books for sale.  Currently these are: 

“Lifeline”, by James Stenson

“Dear Parents” by Catherine de Hueck Doherty

“Family Prayer for Family Times”, by Kathleen O’Connell Chesto
Phase 3: Booking the Date
Once all registered parents and godparents have attended a preparation meeting, the family may then call to book a baptism date from within 1 year of the earliest attended preparation meeting.
When calling, parents must supply the name of a family member to act as a reader.
Phase 4: Immediate preparation prior to the ceremony

The baptismal certificates and baptismal register are prepared by secretary on Friday.


NB:  For Philippino families that request multiple godparents, we will make available a special baptismal certificate with extra places for them to sign.

On Sunday, the team couple shows up at least 30 minutes before the parents (1:00p.m) to set up.

In the Sanctuary:

1. The font, 2 towels, brass shell, and warm (never boiling) water are set up

2. Paschal candle is put in place (one step lower to the right); light paschal candle and altar candles

3. The oils (CAT and CHR) and 2 towels are placed on altar

4. The baptismal candles are placed on altar, boxes on piano 

In The Narthex:

1. Put movable reception counter in place

2. Have duo-tangs with readings ready

3. Bring baptismal certificates to be signed by a priest of the parish (if the presider is a deacon or guest minister, who do not have the authority to sign these documents) and given to families (if errors exist, correct it, and office will call when the new one is ready)

4. Have parents, god-parents and presider sign baptismal register.

	RITE
	MINISTER
	COUPLE
	CHOIR

	Greeting at doors of 

Church


	Minister leads opening dialogue and signing of children with sign of the cross
	
	

	Entrance procession
	
	Places overheads
	“Jesus’ Hands”

	First Reading
	
	Invites Reader
	

	Responsorial Psalm
	
	Invites reader if different from first reading
	

	Second reading
	
	Invites reader
	

	Gospel acclamation
	
	
	Alleluia and verse

	Gospel
	Read by Presider
	
	

	Homily
	Presider
	
	

	Post-homily meditation
	
	Places overheads
	“Ubi Caritas”

	Prayers of the faithful
	
	Invites reader
	

	Litany of the saints
	
	Places overheads
	Choir sings

	Exorcism prayer
	Led by Presider
	
	

	Anointing before Baptism
	Led by Presider
	CAT oil + small towel
	

	Prayer over water
	Led by Presider
	
	

	Profession of faith
	Led by Presider
	
	

	Baptism of children
	Led by Presider
	Families called up by couple; young children can come too
	Choir sings acclamation “rejoice you newly baptized” after each individual baptism. 

	Acclamation song
	
	Places overheads
	“Breathe on me”

	Anointing after baptism
	Led by Presider
	CHR oil + small towel
	

	Clothing with white garment (N.B. in our parish, we don’t do this according to the ritual, we ask the kids to be clothed in white garment already) 
	Led by Presider
	
	

	Lighted candle
	Led my Presider
	Families called up by couple; give godparent a candle; take down paschal candle to light
	

	“Ephphetha” (optional rite)
	Led by Presider
	
	

	The Lord’s prayer
	Led by Presider around altar
	Lead families around altar
	

	Blessing and dismissal
	Led by Presider
	
	

	Consecration to the blessed virgin (see Appendix 3 for text of prayer)
	Led by Presider by the statue of the BVM
	Places overheads
	“Hail Mary, Gentle Woman”


PART II: THE CELEBRATION ITSELF

PART III: AFTER THE BAPTISMAL CELEBRATION

Phase 1: Immediately after the celebration

During the year while Faith First is happening, the FF children may prepare “welcome cards” to be given to the families immediately after the baptism.  These are stored under the baptismal font.

Phase 2: Mid-range follow-up

After the baptismal celebration, baptismal info sheets go to Elisabeth to be entered in parish database, and then Samia picks them up to enter info in another database.

Phase 3: Long-term follow-up

Mary Carroll sends birthday cards to the children.

MISCELLANEOUS PRACTICES

We do sign letters for people who come to preparation meetings for baptisms held outside the parish (e.g. a person who wants to be a godparent for a baptism out of town, and that church requires our parishioner/godparent to attend a prep meeting here and get a letter proving they attended a meeting).  In this case, the person involved prepares the letter, attends the meeting, and the priest or deacon signs the letter.

Training for team couples is on-the-job.  New couples are paired up with an experienced couple that shows them what to do for one celebration.  After that, the new couples are on their own!

Administration of the baptismal ministry is taken care of by the Support Member of the team.  Current principle tasks: maintaining a database of survey results; maintaining a database of attendance; maintaining minutes of steering committee meetings; 

We have a web site for the baptism steering committee:  http://becketbaptism.tripod.com
We have a yahoo group with a mailing list.  This can be reached through the main parish web site.  All members of baptismal ministry should join this group.

Who should attend steering committee:

1. All baptismal ministers

2. At least one member of each baptismal team couple

3. At least one parish secretary

4. The support member

5. A representative from the baptismal choir

Steering committee meetings are 3 times per year.

 APPENDIX 1:  A PROPOSED AGENDA FOR LEADING A PREPARATION MEETING

Welcome  -  and ask parents to verify the data sheet (for entry in register) - collect data sheets – if anything seems uncertain or unclear about the data, let them call the office Friday.  Invite the parents to a moment of silence and simple prayer (your choice).

Pass around the sheet with Scripture readings marked 1,2,3 and then - ask for volunteers to read one until all 3 are read -  invite comments, questions, discussion (5-10 minutes – have fun with them).

Tell them you’re going to show a 20-minute video on Baptism and put it on.  The video is stored on the shelves with the other baptism supplies.

Using the equipment:  plug long cord in wall A.C. outlet, press power on TV and VCR, and in VCR controls at bottom, press TV/VCR and the screen will turn blue, then put in video cassette.  It will automatically play; if not, press PLAY in VCR controls (bottom left).  You can adjust the TV volume with the remote control.  

Tell them that now we have an opportunity to share impressions from the video, and from our impressions we’ll try to explore Baptism a little. 

1) Use hand out with discussion/ reflection questions – draw them out in a discussion, making links between the Word and what’s happening in their lives and the world.  ( Explore John the Baptist’s words about Jesus ( the meaning of the verb “to baptize” ( why humanity needs a Savior, needs baptism ( how God is bringing us into the dynamic life in the Trinity ( why we need to freely respond ( how.  

OR
Show the 20-minute video on Baptism and then discuss, and from our impressions try to explore Baptism a little.

· Try to help them connect Baptism (what God does (real life (freedom: 

· Genesis explains the origin of the mess humanity is in; 

· It’s a breakdown in trust between us and God, man and woman, human and 

other living things, nature, creation, the universe; 

· The Father sent Jesus to lead us out of this slavery into a loving, meaningful, 

peaceful life – we need to receive the gift He offers but also to make use of it – i.e. practice our faith, do God’s will.

· “In light of this bigger picture of Baptism as an on-going work of God:  
‘How will I give God more time and help Him reveal Himself to my children?’” 

2) Move to the back of the church; hand out the list of practical details.  Go over the list with them.  Ask for questions.  Make sure we have 4 readers.

3) Hand out Parents’ Seminars list of events or other events of interest for their on-going adult faith development; such as the Alpha Course.

4) Thank them for coming, for taking interest in their child’s Baptism and in their own faith development.  Invite them to a simple closing prayer. 

APPENDIX 2:  LIST OF PRACTICAL DETAILS

1. Please aim to arrive at 1:30 pm Sunday afternoon – that way, human nature being what it is and babies what they are, arrivals will be staggered and we’ll have time to do all that has to be done and start on time.

2. Arrive through the main church entrance.  You will find me there at a “bar” with the Bapt ism register.  Approach when both parents and godparents are here – you will view the register, verify it for errors, and then all four of you will sign it.

3. I will have a list of your families in order – the first three will sit in the same order in the first 2/3/4 pews on one side of the main aisle, the other four will sit in the same order in the first 2/3/4 pews on the other side.  Sit so that the person holding the baby is on the edge of the pew at the main aisle.  

4. The celebration begins when Fr. Gilles/Fr. Tom/Deacon Richard calls parents and godparents to present the baby at the doors of the church; where you will answer a few questions:  What name have you chosen for your baby?  What are you asking of God and his Church for your child?

5. You will then return to your seats and when all have been presented, the celebration will continue.  There may be a young adult choir singing at various points during the Liturgy, without lengthening it over the usual 55-65 minutes.

6. We will need 4 readers, or we can’t have the celebration – the readings are not so difficult – have the readers approach me on arrival and I will give them their reading: (like on Sunday) 

1. Old Testament  

2. Psalm  

3. New Testament  

4. Prayers of the Faithful

7. Who would like to read?  Do you have someone coming who would read for us?  Don’t worry – you don’t have to be an expert – it’s all in the family and we’re all on an equal footing.

8. You have also received a Godparents’ Role folder – it describes fully this role – it’s quite challenging but rewarding for the godparent who takes their commitment seriously.

9. During the celebration, there will be 2 anointings with pure olive oil blessed by the Archbishop during Holy Week before Easter.  The Oil of Catechumens is applied to the upper chest; so you’ll have to loosen the garments to allow the celebrant to apply the anointing.  The Holy Chrism is fragrant with balsam added to it, and it is applied to the crown of the head, signifying a sharing in the anointing by the Holy Spirit; which makes Jesus THE CHRIST – THE ANOINTED ONE OF GOD.

10. At one point, we draw attention to your baby’s white garment, an ancient tradition representing the new life of faith, which is different from what’s in the world around us.  Then the fathers are given the child’s Baptism Candle – the light of faith – which parents and godparents are to keep burning brightly in the family.

11. There is no collection during this celebration; nor is there any fee for Baptism – for the gift of eternal life is a divine gift freely given by God.  However, if out of love for God and gratitude for his work, which He does here and out of loyalty to the Parish you wish to make an offering, you will find an envelope for your convenience in the magazine on Baptism, which you have received.

12. Feel free at all times to get up and walk around with your baby – sometimes that’s the only thing that will comfort them if for some reason nothing else seems to work.  Make yourself at home – the church is just a big room – or go to the room with the couches to change or comfort your baby.  Feel free to breast feed in church or there.

13.  At the Our Father the celebrant will invite the parents and godparents to come around the altar with the baby to pray, and everyone else will be invited to complete the circle and pray with us.  

14.  
After, we will all go over to the statues of Jesus, Mary and Joseph, and dedicate our babies to Mary, Mother of Jesus and of the Church.  While we’re there, we ask the Lord to bless the mothers, fathers and everyone present.

15.  
During the celebration, pictures and video may be taken, providing those handling the equipment don’t distract anyone.  There will be no stopping of the action, no posing – but only candid shooting as the action moves along.  After the celebration is over, you may take all the pictures you would like, leave your optional offering, and then go home in joy to continue your celebration!

APPENDIX 3: PRAYER OF CONSECRATION TO THE BLESSED VIRGIN

A longer prayer of consecration:

O blessed Virgin Mary our Mother, 

when the Son of God decided to take upon Himself our human life 

in order that we might share in His Divine Life, 

He did not wish to come to us without your free cooperation. 

He deliberately willed to have need of you. 
Look down today from heaven upon N. and N. 

They have received from their parents their human life, 

and now by the Holy Sacrament of Baptism, 

they have been given a life which is infinitely superior, 

the very life of God. 

We know that just as God is their Father, 

you, O Blessed Virgin, are, in regard to their spiritual life, 

their Mother in heaven. 
We confide these children to you. 

Show yourself as their Mother. 

Watch over their education; 

nourish them with the life of grace; 

make them progress in their Christian life 

just as their human parents aid them to progress

 in physical as well as spiritual life. 
Protect the precious life which they have just received. 

Be for them a real Mother and guard them in your arms. 

May these children love you as Jesus Christ loved you, 

for our love for you is nothing else 

but a participation in the love your Son has for you. 
In the name of these children, 

we proclaim today this first prayer to their heavenly Mother:


Hail Mary, full of grace, the Lord is with Thee, blessed art thou among women, and blessed is the fruit of thy womb, Jesus. Holy Mary, Mother of God, pray for us sinners now and at the hour of our death.

A shorter prayer of consecration:

Mary, Mother of Jesus, 

you are full of grace and of the Holy Spirit, 

the living water of God’s love.

Pray with us that the same Holy Spirit, 

given to us at Baptism, 

may purify, refresh, and strengthen us to follow Jesus.  

Holy Mary, look favorably on these children, N., N., and N., 

and their parents and godparents.  

In Jesus’ Name I now entrust them all to your care, 

as Jesus entrusted his beloved John to your care from the cross.  

Help each person grow in love for God, 

inspire each couple to pray together 

and grow in their willingness to put all their trust in the Father,

as you yourself did.  

Mary, given to us as our Mother by Jesus on the cross, 

help us dedicate ourselves to loving God 

and one another as Jesus loves us, 

as we recite the Angel’s greeting to you: 

Hail Mary, full of grace, the Lord is with you.  Blessed are you among women, and blessed is the fruit of your womb, Jesus.  Holy Mary, Mother of God, pray for us sinners, now and at the hour of our death.  Amen!
APPENDIX 4 INITIAL FILE INFORMATION
	Name of child:
_________________________________________________________

Initial call made by:
_________________________________________________________

Date of call:
_____________________________
Relationship:
____________________




	PRIVATE 

Information on the Child

 Given Names:______________________________________________________________

 Family Name:______________________________________________________________

 Date of Birth:______________________________  2

Age:
_____________

Place of Birth:______________________________

 Registration Number:______________________________________________________




	PRIVATE 

Information on the Parents

  Name of Father:__________________________________________________________

  Religion:_________________Occupation______________________________________

  Name of Mother:_________________________________________________________

  Religion__________________Occupation_____________________________________

  Address:_________________________________________________________________

            __________________________________________________________________

  Postal code_______________Telephone:______________________________________

Are the parents married to each other?

YES

NO

WILL BE




	PRIVATE 

Information on the Godparent(s)/Witness

  Name:____________________________________________________________________

  Religion:_________________Relationship to the child:__________________________

  Domicile:________________________________________________________________

  Name:____________________________________________________________________

  Religion:_________________Relationship to the child:_________________________   

  Domicile:________________________________________________________________




DATES OF MEETING ATTENDANCE (here or elsewhere):

	FATHER’S MEETING:
________________________________________



□  NOT CATHOLIC



□  WILL ATTEND AT ANOTHER PARISH

MOTHER’S MEETING:
________________________________________


□  NOT CATHOLIC



□  WILL ATTEND AT ANOTHER PARISH

GODFATHER’S MEETING:
________________________________________



□  IS ACTING AS A WITNESS, NOT A GODPARENT



□  WILL ATTEND AT ANOTHER PARISH

GODMOTHER’S MEETING:
________________________________________



□  IS ACTING AS A WITNESS, NOT A GODPARENT



□  WILL ATTEND AT ANOTHER PARISH




ONCE ALL THE MEETINGS ARE COMPLETED:

	DATE ASSIGNED FOR BAPTISM:
_______________________________________

READER ASSIGNED BY FAMILY:
_______________________________________




